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<Event name>
LAB accesS accounts request
	Event start date
	<first day of event>

	Event end date
	<last day of event>

	Labs to be used
	<enumerate labs to be used >

	Additional Equipment
	<enumerate additional equipment needed >

	Cost Center to be charged
	<requester cost center to be charged according AUBG IT services price list for non-academic activities>


List of participants
	First Name
	Last Name
	Account Start Date 
	Private PC
	Mail Box
	Printing / number of copies
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Request Submitted to OCC by:
Date: …………………… 


Signature:   ................................................
<EmployeeName>, <EmployeeOffice>
Accounts Created by:
Date: …………………… 


Signature:   ................................................
<OCCEmployeeName>, OCC
Accounts Verified by:
Date: …………………… 


Signature:   ................................................
<OCCEmployeeName>, OCC
Application Forms Received by:

Date: …………………… 


Signature:   ................................................
<EmployeeName>, <EmployeeOffice>
