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Mpoueaypa 3a nposexpaaHe Ha Abp)aseH u3nut 3a OKC ,bakanasbp” 3a
nporpamute KbMm AMepUKaHCKK YHuBepcutet B bbarapua

.  OPTAHWU3WPAHE HA AbPKABHUTE U3MNNTHU

1. [bpKaBHUTE U3MUTU MO BCUYKM CMELMAZIHOCTU Ce OPraHU3MpaT U NPOBEXKAAT B yTBbPAEHMUTE B
aKaZeMWYHMA KaneHaap AbprKaBHU U3MUTHU CECUK, KaKTO C/ieBa:
® penoBHa, KOATO Ce NPOBEXKAA NPEe3 MeceuuTe man n AeKkemBpu;
e  [OMbJHUTE/IHA - NPe3 MeceL, lo/u.
CTy4eHTU, KOUTO ca NPOoMyCHa N pegoBHaTa U3NUTHA cecua Nopaau HeypeneHo CTYAEHTCKO
NosIoXKeHne UAKn apyra NpuUYnHa, MOraT a ce ABAT Ha AONbJIHUTE/HATA Cecus.

2. [paduKbT 3a NpoBeXaaHe Ha AbPXKaBHUTE U3MUTU NO BCUYKU CNEeLMasHOCTM, BKIOYBaL, AaTa Ha
M3NuTa, Ha4yaneH Yac 1 yyebHa 3ana, KbAETO Ce NPoBeXAa U3NUTBT, Ce CbracyBa
npeaBapuTeNHO C OTAE/HUTE aKaZEMUYHM HanpaBaeHns 1 ce Nny61MKyBa Ha caliTa Ha
AMepuKaHCKMA yHuBepcuTeT B bbarapua (AYB) He No-KbCHO OT ABa mecela Nnpeau CboTBeTHaTa
ObPrKaBHA U3NUTHA cecus.

3. [dvbprKaBHUTE n3NuTK B AYB ca TUCMEHN NAM KOMMNIOTbPHO 6a3npaHu, C NPOAbINKUTENTHOCT OT 4,83
dCTPOHOMMYECKU Yaca. AKap,eMVNHVITe HanpasaeHnA No otaenHnTe cneynanHoctn U3roTeaTt
KOHCMEKTU U APYrY NOMOLLHN MaTepPMANN 3a NOANOTOBKA 3a AbPXHKABHUTE U3MNUTU BKIKOYBALLU
BbMPOCU U TEMM OT M3yYaBaHUTE 3a4b/IKUTENHN 33 CEeLMaNHOCTTa YYeBHN ANCUMNIUHM.
KoHcneKkTUTe ce akTyanmnsmpart BCsiKa rogmHa u ce Nyb6nMKyBaT Ha calita Ha AYB.

4. [o obprKaBeH M3NUT ce A0NYCKAT CTYAEHTU, NOJIOXKUAN yCNeLwWwHO BCUYKMU CEMECTPUANHUN U3NNTU U
U3NBAHUAN BCUYKUN UBNCKBAHWA 3a 3aBbplluBaHe, NnpeasnaeHn B y‘-le6HMﬂ NnJ1aH 3a CbOTBETHATA
cneunanHocT.

5. CTyaeHTUTe nocineneH CemecTbp, Ha KOUTO NpeacToM AMnaomMmupaHe, noaasat B YuebeH oTaen Ha
AYb 3anaBneHUe 3a ABABAHE Ha AbPXKaBeH U3NUT MO CneLmManHoCcTTa CU He NO-KbCHO OT ABa
mecela Npeau AataTta Ha U3NuTa. 3aABAEHUETO ce CbXxpaHsaBa B YuebeH oTaen Ao 5 roamHu cneg,
noAasaHeTo my.

6. CTy,CI,EHTVITe TpﬂﬁBa Aa NONIoOXKAaT AbpPXKaBEH U3MUT B PaMKUTE HA ABe TOAUHU OT OaTaTa Ha
CeEMEeCTPUaNHOTO MM 3aBbpLUBaHe. CTYAEHTVI, NONOXUNN HEYCNELWHO ObpXKaBeH U3MNUT, MOraT 4a
Ce ABAT Ha cnefBallata U3NUTHa CECUA, KaTO 3a LLeNTa B YyebeH oTAeN Ha YHUBEPCUTETA Ce
noAaBa HOBO 3aAB/IEHNE 3a ABABAHE HA AbPXKaBEH U3NAT.

7. Cnep TPU HeyCcnewHn nopegHn ABABaHUA NN OT/1araHe ABABAHE Ha OAbPXaABEH U3NUT Ha
penoBsHa U AONbJ/IHUTE/IHA CECUA, CTYAEHTDLT I'y6M NnpaBoO Ha csieaBaulo ABABAHE. npaBOTO Aa ce
ABU Ha ObprKaBEH U3MUT 33 YETBBPTU NbT, MOXKE Oa 6bﬂ,e Bb3CTAaHOBEHO CbC 3anoses Ha [leKkaHa
Ha npenoaasaTtesiuTe. MNocnepBallLo ABABaHe He ce Aonycka.

8. Hece pa3pellaBa MNOBTOPHO ABABAHE HA AbPXaABEH U3NNUT, C LLea1 NOBULLIABAHE HA OUEHKA, C KOATO
BeYe CTyAeHTa € NOI0OXKUA yCnewHO AbPXKaBeH U3NUT Ha npegniHa N3nnuTHa cecuA.
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9. ﬂ,'bp)KaBHMTe MU3NNTU Ce OUEHABAT OT AbpPKaBHU U3SMUTHU KOMUCUUN, CBCTOALLN Ce OT HE NO-MaJIkoO
OT TPUMa 4YNeHOBE. CbCTaBbT Ha U3NMUTHUTE KOMUCUM Ce HAa3HAYaBa CbC 3anoBes, Ha PeKTopa, no
npegnoxeHne Ha CbOTBETHOTO aKageMW4YHO HanpasaeHUe. OueHaBaHeTo ce M3BbpLlBa
AdHOHMMHO OT BCEKU OT Y/1€HOBETE HA U3NNUTHATa KOMUCUA.

10. YneHoBe Ha AbpXKaBHAaTa KOMUCUA MoOrat Ada 6'bﬂ,aT Xa6MJ’IVITVIpaHVI npenogasartenn, a no
U3KNHOYEHNE B CbCTaBa Ha KOMUCUATA MOraT Aa y4actBaT U npenogasatenn C 06pasoBaTenHa n
Hay4dHa CcteneH IILI,OKTO]:)". B KomucuATa ce BKAOYBAT M BBHLIHW 32 BUCLIETO ydynaunuie nuua,
BKIIOYNTENHO U NPEACTAaBUTENIN HA CbOTBETHATA ﬂpOd)ECVIOHaIIHa obnacr.

Il NPOLENYPA 3A MPOBEXRAAHE HA ABPXKABHUTE U3MUTU

1. CryaeHTUTe, AOMYCHATU OO0 AbP*KaBEH M3MNUT, ca OJ/bKHM A 3aemaT mecTaTa CcuM B 3anaTa 3a
NpoBeXKAaHe Ha U3MNUTA He NO-KbCHO OT 15 MUHYTU Npeay HayanoTo Ha U3NuTa.

2. Bceku CTyZeHT e ATbKeH Aa HOCK CbC cebe CM XMMMKa/Ka U JOKYMEHT 3a CAaMO/IMYHOCT, KOWTO Aa
npeAacTaBy Npy BAN3aHe B 3a/1aTa Ha KBeCcTopuTe.

3. CTyAeHTMTe, AO0NyCHAaTH A0 AbpPXKaBeEH U3NUT, Ce€ NOANNCBAT Ha NPUCBHCTBEH TUCT NPeaoCTaBeH OT
KBECTOpUTE NpPU B/IM3aHE B 3a.aTa, Npean Ha4asloTO Ha U3NUTa U cnel KpaAd Ha U3NUTa npu
HanyCKaHe Ha 3a.1aTa.

4. [pean HA4YaNoOTO Ha M3NUTA, BCEKU CTYAEHT NoJiyyasa onpegeneH 6p0171 6enu INCTOBE, KOUTO AOa
M3MN0N3Ba 3a YepHOBa U 6enosa. J/luctoseTe ca npeaBapuTesIHO noAaneyaTtaHu ¢ neyata Ha AYb.

5. [Obp’KaBHUTE M3MNUTM, KOUTO Ce MPOBEXAAT €/NEeKTPOHHO Ce CbCTOAT B KOMIOTbPHUTE 33U Ha
yHuBepcuTeTa. Cneq KaTo ce HacTaHAT B 3a/1MTe, B KOMTO ca pa3npeaesnieHu, CTyAeHTUTe n3vaksar
npea KOMMTPUTE U3NUTHT A3 Ce OTBOPM M 3anoysaT paboTa. M3nuTHLT ce 3aTBapA aBTOMaTUYHO
cnen 120 muHyTM. HeobxoaumocTTa OT AOMbAHUTENHM MOMOLLHW CPeAcTBa KaTo XMUKasKa,
NINCTOBE, Ka/Ky/iatop M Np. ce onpegens OT CbOTBETHOTO aKagMWUYHO Hanpas/ieHue W
cneundukaTa Ha U3NUTHUTE 3aa4MK.

6. KesecTopuTte cnegAT 3a cnasBaHe Ha peja v TULWIMHATA B 3a1aTa MO Bpeme Ha U3nuTa n ocurypasar
yCnoBuA 3a CamMOCTOATE/THA U CMOKOMHa pa60Ta Ha CTyOEHTUTE. an HapywaBaHe Ha pega B 3a/1aTa
OT CTPaAHa Ha CTYAEHT NO KaKbBTO U Aad € HAaYUH — rOBOpPEHE Ha rnac, onut 3a npennceaHe, onut 3a
noAcCKa3sBaHe, N3MOJI3BAHE Ha MOOBUNHU Tened)OHVI N T.H.,, CTYOEHTBT MOXe Oa 6'b,£l,e OTCTPaHEH OT
NU3NnTa N NU3NUTHATa My paﬁoTa dHyJ/InPaHa.

7. W3nun3aHeTo A0 TOaneTHa unam HANYCKAHETO Ha 3a/1aTa No Bpeme Ha n3nnta He ce No3B0JiABaA.

8. Cnep obsaBABaHe KpaA Ha U3nuta, npegaBaHeTo Ha NMMCMEHUTE p360TVI CTaBa No pena, onpegeneH
OT KBECTopuTe.

9. PesynTtaTuTe OT AbPrKaBHMA U3NUT ce obasasaT Ao 30 AHU cnea HeroBoTo NposexaaHe. OueHKuTe
ce nybauKysaT B cTydeHcKaTa MHPOPMaLMOHHE CUCTEeMa, a CTYAEeHTUTE MMaT AOCTbM A0 TAX,
BeaHara cne nybanKyBaHeTo um.
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10. NMucmeHuTe paboTn ce oueHABaT No wectobanHa cuctema. 3a YCNewWwHO MNOJIOXKEH ce CMATa
M3NUTBLT, OLEHEeH Hal-manko cbe “Cpeaen” (3,00).

11. OueHKnTe OT AbpPXKaABEH M3MUT Ca OKOHYATENIHU U He NoanexKaT Ha obxKansaHe.

12. U3nnTHUTe paboTn OT AbPXKABHMUA U3MUT CE CbXPaHABAT B CPOK OT NeT roAMHM OT AaTaTa Ha
npoBeXAaHe Ha U3NUTa B XapTUEH U aurutaneH popmar.

TekylwaTta npoueaypa 3a NpoBexaaHe Ha AbprKaBeH U3nuT e ogobpeHa oT peKkTopa Ha AMepUKaHCKUA
yHuBepcuTeT B bbarapus, B cuna ot 2025/2026 akag,. rognHa.

PekTop:

/Npodecop a-p Oxxkein A MunuHrep/

The text in English follows below:

Procedure for conducting state exams for the Bachelor's Degree at the
American University in Bulgaria

l. Organizing the state exams

1. The state exams for all majors offered at AUBG are organized and conducted during the
established exam sessions according to the Academic Calendar, which are:
- Regular session - conducted during the months of May and December.
- Additional session - during the month of July.
Students who have missed their regular state exam session date due to an unsettled student
status or another reason, can attend the additional state exam session.

2. The schedule for conducting the state exams for all majors, including the date of the exam, the
starting hour and the room where the exam will take place, is being pre-approved by the
separate departments and is published on the website of the University no later than two
months before the relevant state exam session.

3. The state exams at AUBG are hand- written or computer-based, with duration of two
astronomical hours. The departments per disciplines prepare abstracts and other auxiliary
materials in preparation for the state exams, including questions and topics from the subjects
studied that are mandatory for the specific major. The abstracts are being updated yearly and
published on the webpage.

4. Only students who have successfully completed their last semester final exams and fulfilled all
requirements for graduation that are outlined in the academic catalog are allowed to take the
state exams.
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5. Students in their last semester of study must submit a request form for taking the state exam to
the Registrar’s Office, no later than two months before the date of the exam. The form is stored
at the Registrar’s Office for up to five years after its submission.

6. Students must sit the state exam within two years of completing their degree requirements.
Students who fail to pass their first state exam can attend the next exam session, for which a
new state exam application must be submitted to the Registrar’s Office.

7. After three failed attempts at passing the state exam or failing to appear at three regular or
additional sessions, the student loses the right for another attempt. The right to attend for the
fourth time can only be restored with the approval of the Dean of Faculty. No additional
attempts for examination are to be allowed further.

8. Re-taking a state exam for the purpose of improving a passing grade is not allowed.

9. The state exams are graded by examination teams that consist of no fewer than three members.
The state exam team is appointed by order of the Provost, based on the suggestions of each
department. The grading is done anonymously from every member of the state examination
team.

10. The members of the state examination teams shall be habilitated professors, and, by exception,
professors who have obtained doctoral degree may also participate in the team. The team shall
also include persons from outside the higher education institution, including representatives of
the relevant professional field.

I. Procedure for conducting the state exams

1. The students admitted to take the state exam are required to take their seats in the designated
hall no later than 15 minutes before the beginning of the exam.

2. Every student is required to bring with them a pen and an ID document, which they need to
show to the proctors upon entry.

3. The students admitted to take the state exams must sign an attendance list given to them by the
proctors upon entry to the exam. The attendance list must be signed both before the start of the
exam and after, when exiting the hall.

4. Before the start of the exam every student receives a set number of blank sheets, which they use
for draft paper and official paper. The blank paper sheets are pre-stamped with the stamp of
AUBG.

5. The state exams that are conducted digitally take place in the computer labs of the university.
After being accommodated in the labs, the students are required to wait in front of their
computers until the exam opens and they can begin their work. The exam closes automatically
after 120 minutes. The need for additional aids such as a pen, paper, calculator, etc., is
determined by the relevant department chair and the specifics of the exam questions.
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6. The proctors are responsible for ensuring that students follow the rules and keep silence during
the exam, and for providing conditions for independent and peaceful work for the students. In
case of disorderly conduct by any means from a student — speaking out loud, attempts at
cheating or prompting another student, using mobile phones, etc., the student may be removed
from the exam, and his exam work may be revoked.

7. Going out to the bathroom or leaving the room during the examination time is not allowed.

8. After announcing the end of the exam, the submission of written work takes place in order,
determined by the proctors.

9. The results of the state exams are announced within 30 days after its completion. The grades are
published in the student information system, and the students have access to them immediately

after their publication.

10. The state exams are graded on a six-point scale. An exam is considered successfully passed, if the
grade is a minimum of “Fair” (3.00).

11. State exams grades are final and not subject to appeal.
12. The written assignments of the state exams are stored within five years from the date of the

exam, and this applies for both the paper and the digital format.

The procedure for conducting the state exams is approved by the Provost of the American University
in Bulgaria, latest revision in 2025/2026 academic year.

Provost:

/Dr. J.D. Mininger/



